Annual Governance and Accountability Return 2022/23 Form 3

Ta be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditura
exceading £25,000 must complate Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemnance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cerify itself as exempt. or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2023

« an explanation of any significant year on year variances in the accounting statements
* notification of the commeancamant date of the pariod for the exercise of public rights

= Annual Intermnal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 = External Auditor Report
and Certificate will be returnad to the authority by amail or post

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/wabpage:;
Before 1 July 2023 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statemeants
are as yvet unaudited;
* Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4
* Section 2 - Accounting Statements 2022/23, approved and signed, page 5
Mot later than 30 September 2023 authorities must publish:
* Motice of conclusion of audit
= Section 3 - External Auditor Report and Certificate
= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommanded as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Govemancs and Accourdabilty Redurn constitules the annual refurn refermed fo in the Accounts and Audit Regulations 215,
Throughout, the words ‘exisrmal sudior Fave the same misaning as the words Jocal auditor in the Accounts and Audit Regulations 2005
“for & complale fist of bodias thal may be smalar authorties mber to schedule 2 fo the Local Audit and Accountatility Act 2614,

Annual Governance and Accountabdity Return 2022/23 Form 3 Page 1 of B
Local Councils, Infermnal Drainage Boards and other Smaller Authorities®




Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return (AGAR) 2022/23

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Fractices are found in the Practiioners’ Guide™ which is updated from time o time and contains everything
needad to prepare successfully for the financial vear-end and the subsequent work by the external auditor,

= Make sure that the AGAR is complete (no highlighted boxes left empty) and is propedy signed and dated. Any
amendments must be approved by the authority and propery initialled,

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounis,

« Lise the checklist provided below o review the AGAR for completeness before returning it to the external
auditor by emall or post (not both) no later than 30 June 2023.

+ The Annual Govemnance Statement (Section 1) must be approved on the same day or before the Accounting
Stalements (Seclion 2) and evidencad by the aganda or minute referenceas.

+ The Responsible Financial Officer (RFO) must cerlify the accounts (Section 2) before they are presented to
the authority for approval. The autharity must in this order; consider, approve and sign the accounts.

= Tha RFO is required 1o commence the public rights period as soon as practical after the dale of the AGAR approval.

= You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their valug on the bank
reconciliation. The extarnal auditor must be able 1o agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box T and
Box 8. More help on bank reconciliation 15 available in the Praciitioners’ Guide®.

= Explain fully significant varances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

= |f the bank reconciliation is incomplete or variances nof fully explained then additional costs may be incurmad.

« Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023}

= The Responsible Financial Officer (RFO), on behalf of the authority, must set the commeancemeant date for the
exercize of public rights of 30 conseculive working days which must include the first ten working days of July.

= The authority must publish on the authority websitetwebpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public nghts and the name and
address of the external auditor before 1 July 2023,

Completion checklist — ‘Mo’ answers maan you may nof

Al sections Hawve all highlightad boxes hawve bean complated?

Has all additonal information requestad, including the dates set for the period

for the exercise of public rights, been provided for the external audior?
Internal Audit Repon | Haveall highlighbed bowes been completed by theinternal auditor and explanations provided?
Secison 1 Fof any slatement 1o which the responas ts ‘na’, has an explanagtion bean published?
Sachon 2 Has the Responsible Financial Officer signed the accounting statements befora

presaentation to the authogity for approval?

Has the authority's approval of the accounting statements been confirmed by
the signatune of the Chairman of the appeonal reating?

Has an explanation of significan varations bean putdished where required?
Has he bank reconciliation as at 31 March 2023 been reconciled 1o Box 87
Has an explanation of any difference betwesn Box T and Box 8 bean provided?

Sactions 1 and 2 Trust furds = have all disclosures bean made if the authaonity as a body compodala = a
sole managing tnestee? NB: do nol send trust accounting stabements unless requeshed,

RASISIAL S SIS RS

*Governance and Accountability for Smaller Authorities in England = a Practiioners’ Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from weww.ada.org.uk
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Annual Internal Audit Report 2022/23
HEWORTH WITHOUT PARISH COUNCIL

www.heworthwithout.org.uk

During the financial year ended 31 March 2023, this authority's infernal auditor acting indepandently and on the basis
of an assassment of risk, carried out a seleclive assassmant of compliance with the relevant procedures and controls
in aperation and ablained approprate enddence from the authority,

The internal audit for 2022/23 has been carmied out in accordance with this authosity’s needs and planned coverage.
On the basis of the findings in the areas examined, the intermal audit conclusions are summarisad in this table. Sat
oul below are the objectives of intemnal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meeat the neads of this authority.

Internal control objective

A, Appropriale accounting reconds have been propédy kepl throughau! the Grancial yaar.

B. This authosty complled with its financial reguiations, paymeants wane suppored by inveices, all
expenditure was approved and VAT wis appropfiately Sccounted for

C. This autharity assessed the significant risks to achieving ils cbjectives and reviewad tha adequisty
of arrangements to manage these.

O. The precepl of rales regquirement resulled from an adegquate budpelary process; prograss against
thie budgel wes raqulardy monitored; and resenas were appropedbe,

E. Expected income was fully recalved. based on comrect prices, propary recorded and prompitiy
banked; and VAT was approgriately accounbed for.

(=== |[xE

and VAT sppropristely accountad for,

G, Salaries 1o ermgloyets and allowancas 1o members wera paid in accordance with this autharity's
appravals, and PAYE ard NI regusements were proparly applied,

H. Assat and investments registers were complets and accurate and propery maintained.

L Pefodic bank accoun reconcillations ware propery camed out duning the year,

J, Accounting statements preganed dunng (he year were prepared on The oomect accounting basts (receipls

and payments of iIncome and expanditure), agreed 1o the cash book. supperted by an adequabe smedit
trail fram underying recands and wiens appropriale deblors and creditors wers progedy recorded.

K. If the authority cortified ibSelf a5 axermngl from @ limiled assurance feview in 202122, it met the
exemplion criteria and comectly declarad fsalf exempt. (If the authority had @ imiled assancd L
rsview of g 202 1723 AGAR lick “nal esvered’)

L. The autharity pubiished tha required information on a8 websitefwebpage up to daie at the time of the
intarnad awdi in accordance with the felavant legislation,

M. In the yead covared by this AGAR, the authonty comactly provided for a period for the exercise of
pubfic righls as required by the Accounts and Audit Regulalions [duing the 2022-23 AGAR period, >
ware pubilic ghis in melation fo the 2029-22 AGAR awidanced by a motice on the wabsie anglor
authanty approwved minwhes confirming the dafes 5ot

M. The autharity has comglied with the publication reguiramants foe 2001722 AGAR o
{sma AGAR Page | Guidance Nodes),

D, (For local councils only]
Trust funds (ncleding chartable) — The council met e responsibiliies as 8 trustes. i

For any other fsk aneas identified by this authonity adequate controls existed (Est any other risk areas on separale shiets if needed),

%OINs S

Drateds) internal audit undaraken Mame of peraon who camed oul the intemal audit
14/04/2023 Janet Bennetl “orics w1 fe sy reavn i
AUl Te Wy el
Signature of parson who A T 14/04/2023
carried out the intermal awdit r:;? R Lna N Dala

*i the response is “no’ please state the implications and action being taken to address any weakness in controf
idantified (add separate shaets if needad).

kot If the response 8 not covered” plaase siata whan the most recent internal audit work was done in thes area and whien it s
next planned; or, if coverage is not requined, the annual nfemal audit report mus! explain why not (add separate sheels if needed).
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of.

HEWORTH WITHOUT PARISH COUNCIL

our rasponsibility for ensuring that there is a sound system of internal contred, including arangements for
the preparation of the Accounting Statements. We confirm, 1o the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. W have put in place amangemants for offective financial
mansgamant durng the yaar, and for he preparaion of
ths actunling slasnants.

pragaed ix Accouwnling stalamants i AcConTancs
willy the Accounls and Ande Reguistions

£ Wa maintained an deguate system of intemal conthel
including mesasures designed o prevent and detect fraud
arsd cormuption and reviessed iis effectieeness.

A B AFESGTMANTE and Jooapden respansbilty
for safpguarding the pubdsec money and Fesources i
it changs

3, W took ol mascnabils stops 10 assune ourschas
Ihaal thsiard Bre D radtees of aclusl o pobantial
non-compliancs with laws, regulations and Propes
Practicos that could hava a significan! financial offect
o Thd Bty of Phis aulfority 10 conduct ks
businmss or manage s finances.

has only done what § has fha lsgal powar o g0 and has
covmpied willy Froger Frachices in daing sa

4, Wa provided proper coporiuniy during Bha yaar for
s pxsrcina of alaclors’ Fghts i soecondarts wilth s
reguremants of the Acoounts and Audil Regaations.

during the year pove al porsons inferested the oppodunlly o
irgnael and' sk Quiaiong souf thig authomndy's sooounis.

5. W camripd out an assessmend Of thi rskes BRcing thes
guihosity and 160k apoioniats sleps 1o rardgs hods
fsks, including the ntroductcn of inlernal controls andtor
gataeral MEUrance Covar wisn requinad

conacianeg ang documeniad the fnancol and other faks &
fages o ceall with [hear progery

& We maintained throughout the year an adequale and
affectiva systom of inbemal awsdit of the accouniing
reconis and cominol syshams.

aranged for & compadant parsan, noapandant af the fnancial
conirole and procedunes, Io ghs 0 abfective wees on whathar
irtarnal corbods mosd the nedas of Ui smalor sullionly

T. Wa look appeopdiate action on al malters mised
in reparts from intemal and exlemal audE

FEsEanced ho Malers Brought 1o ifa aflantion by infermal amd
sxiarnail gl

& W considered whaethar any [tigation, kabEbos or
commitmants, ewants of imensactions, gccunming aither
duging or after M year-ard, have & financial impact on
this authceily are, whese apgropriabe, have included tham
in the accounting staternents.

9. [For local councis only) Tras! fureds including
chariabla. R our SAESy &5 The 2ola mandging
rusine wa dischargoed our accountability
recsperabalitieg Tor v Tundis Werssats, inchding
hnancas redorting and. ¥ requingd, indapssndan]
xarminaton of audil.

dirciossd ovevyiing i shoukd fine sbauf @5 huaingss scialy

duning e oo inciuding ovenls faking pioce affer the year
g it Faimval

fas met il of s responsibiliies wiane, o5 a body

COMpOvala, T 13 & S0 MAanagng Feshes of o loca
frirst or Drasts

L

*Please provide explanations to the external auditor on a separate shaet for each 'Mo’ response and describe
how the authority will address the weaknesses identified. These shests must be publishad with the Annual

Governance Statement.

Thig Annual Govermancs Statemenl was appaoved at a
mieating of tha autharity an:

17/04/2023

and recorded as minute referencea:

61/2023h

www. heworthwithout.org.uk

Signed by the Chairman and Clerk of the meeting whera

QE"I'L-

approval was ghian:

e Tors

Chairman

cle ﬁ
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Section 2 - Accounting Statements 2022/23 for

HEWORTH WITHOUT PARISH COUNCIL

1. Balances browgh Total batancas and resenes af the beginming of tha year

farwand 54 503 39,665| as recorded in the fnancial records. Vislve must agree fo
Box T of prewvious yesr,

2. (] Precept or Rates and Tatal avnownt of preces! (or for ID8s rates and lavies)
Levies 21,142 21,070 recelved or recaivatie in the year. Excluds any grants

recaivid

3. (*) Total other recaipts Tofal imcome or recaipts as reconded in the cashbook less

37 .585 21.539| the precep! or ratestevies recaived (Fne 2). Include any
grants received

4, (=) Stall costs Tolal expandifure o payments made fo and on behad

8 803 11.109 of all amployeas. include gross salpres and wages,
k " amployers W contributions, eamployers pansion
contnbwdions, graduibios and Sevarance payments

5. [-) Loan Imerest'capital Total expanditire or payments of capifal and inferesl
rapayments 0 0O made duving ifa wear on e aufonly's bormowdangs (if any).

&. (=) All othar paymants Todal expendiurg or payReris &8 recorded n he cagh-

69,762 22 BT 3| pook less stalf costs (ine 4) and nan inlarestcapital
repaymes (e ).

T. (=) Balinoes Carmid Tolal balances and resenves ai the end of ife yedar, Must
forward 39,665 48,292 squal (15243 - (4+5+6)

B. Talal vales of cash and The surn of aff currgnd and depogf hank accouis, cazh
shor tenm invasiments 39 665 48 292 holdings and short tarn imvestments held as al 31 March =

Ta agree with bank recanciliation.

8, Total fixed assets plus Thr value of &8 e gropery the Bwihaety owns — § is made
long larm Envestments 196,063 197,053 up of all its fixed assels and lomg ferm imestments os af
and assets 31 March.

10. Total Bormowings The outstanding capial balance as at 3T Manch of s logns

0 O fram third parties finciuging PWLE).

For Local Councils Qnly

11a. Disclosure note re Trust funds
{including charitable)

11b. Disclogure nola ra Trusl funds
(lincluding charitable)

The Councll, 85 & body corporale, acts as sole frusfes and
i& regponmbie for managing Trust funds or assels

TR

The fgures in fhe accownding Safermants above do nol
inchude any Trust fransactions

| cedify that for the year anded 31 March 2023 tha Accounting
Statemeants in this Annual Govemnance and Accouniability
Reaturn have bean preparad on either a receipts and paymanis
ar income and expenditune bases Tolliwing the guidance in
Governance and Accountabdity Tor Smaller Authorilies = a
Practithoners’ Guide to Proper Practices and present fairdky
the financial position of this authority,

Signed by Responsible Financial Officer before baing
presenbed to the authority lor approval

Dt A~ 17/04/2023

Apnual Governance and Accouniability Returm 2022/23 Form 3

| confirm that these Accounting Stalamants wada
approved by this autharity on this date:

17/104/2023

as recorded in minube reference
61/2023h

Signed by Chairman of the masting whérs the Accounting
Statements were approsed

e (;!:__;& er <
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Section 3 — External Auditor's Report and Certificate 2022/23

In respect of HEWORTH WITHOUT PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

O responsibility as audiiors 1o complele a limited assurance review is saf ouf by the Nafional Audit Office (MAD), Alimiled
assurance review is not a full statutory audit, it does not constitube an awdil carried out in accondance with Intemationsl
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined thal a kower level of assurancs than that provided by a full statutory sudit is appropriate
for those local public bodies with the kowest levels of spending,

Linder a Bmited asswrance review, the auditor is responsiblie for reviewing Sections 1 and 2 of the Annual Govemnance and
Accountability Retum in accordance with NA Auditor Gusdance Note 02 (&GN 02) as issued by the NAD on behalfl of the
iCompéroler and Auditor General. AGH 02 is avallable from the NAD websile -

htips:iwse nao.org uk/code-audit-practicel/guidance-and-information-for-auditors, .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound systermn of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices wihich:

* SUMMarises the accounting records fior the year ended 31 March 2023; and
= confims and provides assurance on thase matters that are relevant to our duties and responsibiifies as exiemal auditors.

2 External auditor's limited assurance opinion 2022/23

[Eﬁﬂﬂtﬂﬂ'lll magiars reporisd belcw]” on tha basis of our review of Sechions 1 and 2 of the Annual Gowemanoe and Aooountabily Retum, in
our cpinion tha informaticn in Sections 1 and 2 of the Annusl Govemants and Accourtability Retum is in scooedance with Proper Practices and
no ather matiers have come o cur attention ghing cause for condam ihat relevant legiskation and regulaiory requirements have not been mel,

["dilele a5 spproprigie).

{conbinue on A separaln sheel ¥ requined)

Crther malters nal aftecting our opirecn which wa drasw to thie atbention of e autherity:

(CONGIAIE ON & SaRaran anrw

3 External auditor certificate 2022/23

We certify/do not cedily® that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audil and Accountability Act 2014, for
the year ended 31 March 2023,

[*We do rol certily completon Decause.

External Auditor Mame

External Auditor Signature Date
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