Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Beards and other Smaller Authorities®:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themsealves as exempt (fee payable); or
* have requeasted a limited assurance review (fee payabla)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expanditure
exceading £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Retumn is made up of three parts, es 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.

* Sections 1 and 2 must be completed and approved by the autharity.
* Section 3 is completed by the external auditor and will be returned to the authority.
3. The authority must approve Section 1, Annual Govemnance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An autharity with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post {not both)
no later than 30 June 2025, Reminder letters will incur a charge of £40 +VAT:

* the Annual Govermnance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
* nofification of the commencement date of the period for the exercise of public rights

= Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor, Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements '

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2025 authorities must publish: |

* Notice of the penod for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

* Sectlon 2 - Accounting Statements 2024/25, approved and signed, page 5

Nol later than 30 September 2025 authorities must publish:

* Motice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

« Sectlons 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommanded as best practice, lo avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governancs and Acoountablity Rebum constilutes the annual retum refermed 1o in The Accounis and Audit Regulations 2015,
Throughaout, Sa wonds ‘axiemal sucitor” e the sams meaaning as the words Tocal audior in e Accounts and Audt Regulatons 2015,

“for a complate fist of bodies thad may be smaller suthonites refer bo schedule 2 to e Local Audit and Accountabiiy Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

Al sactions Hawve all highlighted boxes have been completed?

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Praciitioners’ Guide® which is updated from time 1o time and contains everything
neaded o prepare succassfully for the financial year-end and the subsequent work by the external auditor,
Make sure thal the AGAR is complete (no highlighted bexes left empty) and is properly signed and dated. Any
amandmenis must be approved by the authornity and propedy initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Gavernance Statement and the accounts.

Use the checklist provided below to review the AGAR for complateness before retuming it to the extemal
auditor by email or post (not both) no later than 30 June 2025,

The Annual Governance Statement (Section 1) must be approved on the same day or bafore the Accounting
Statements [Section 2) and evidencad by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) bafore they are presented to
the authority for approval. The autharity must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as scon as practical after the date of the AGAR approval.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure thal the copy of the bank reconciliation to be sent lo your extarnal auditor with the AGAR covers all
the bank accounts. If the authority holds any shor-term invesiments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
stalemeants (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Praciitioners’ Guide®,

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wanis to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation is incomplete or vanances not fully explained then additional costs may be incurred.

Make sure thal the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024} equals the balance brought forward in the current year {Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public ights of 30 consecutive working days which must include the first ten working daye of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025,

Completion checklist — "No' answers mean vou may

for the exercize of public Aights, been provided for the extemnal awdior?

Intemal Audit Report | Have all aghlighied boxes baen completed by the intermal auditor and explanations provided?

=
Has all additional information requested, including the dates set for the period L”,r‘
s

Section 1 For any statement to which the response is 'no’, has an explanation been published? h-“:i

Seclion 2 Has the Responsible Financial Officer signed the accounting statements befora

pressantation to the authority fer approval?

Has the authority's approval of the accounting stalements bean confirmed
by the signature of th Chadr of the approval meeting7

Has an explanation of significant variations been published where required? L
Has the bank reconciliation as al 31 March 2025 been reconciled to Box 87 P
Has an explanation of any differsnce between Box 7 and Box 8 been provided? NI

Sections 1and 2 | Trus! funds — have all dischosures been made if the authority as a body corporate is a NJH

s0le managing trustes? NIB: do nol send trust accounting stalements unless requestad,

“Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gowv.uk or from www.ada.org.uk
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Annual Internal Audit Report 2024/25

HEWORTH WITHOUT PC

www, york.gov. uk/hewarthwithoutward

During the financial year ended 31 March 2025, this authority's inemal auditor acting independently and on the
basis of an assesament of risk, camed oul a selective assessment of compliance with thae relevant procedures and
contrals in operation and obiained appropriate evidance from the authority.

Thi internal audil for 2024/25 has been camed oul in accordanca with this authority's needs and planned coverage.
On tha basis of the findings in the areas examined, the Infamal audit conclushons are summadsed in this table. Set
oul below are the objectives of intemal control and alongside ane the internal audit conclusions on whether, in all
significant respects, the contral objectives were being achieved throughout the financial year to a standard adequate
ba meat the neads of this aulhority.

internal contral objective

A Appropnate accounting records hawve been propedy kepd throughout the financial year,

B Ths authonity comglied wath it financial regulations, payrments wene supporbed by invvoices, ail
expanditure was approved and VAT was appropriately accounted for,

.. This authonty sssessed the significant fsks o achieving ils objectivis and reviewed the adequacy
of prangemeanis 10 manage hese.

0. The precept o rabes requinemant resulled from an adequate budgelisny procass; progrss against
the budget was requlasly monitared, and reserves were appropriale.

E. Expectad income was fully received, based on comect prices, propary rmoorded and promptiy
banwed; and VAT was approprisiey sccounted o,

F. Palty cash paymenis wene properly Supporied by recaipls, 8 patty cash expandibure was appoaved v
and VAT appropriataly acoouried for,

G. Salaries to employess and allowances tx mambiars ware paid in accondancs with this authorty’s
approvals, and PAYE and NI requinemants ware propedy applied.

H-MﬂmmﬂqﬂmMMermwmm

I Peradic bank scoount reconciliations weng propeary camed oul duning the yeaar,

J. Arcourting strements propaned during the year were prepared on the comect actouniing bisss (receipts
and payments of incoma and axpandibure), agread 1o the cash book, supported by an adequate sudit
frail fromm undartying reconds and whene approjviate deblors and credilons wane propery reconded.

K. If the autharity cestified Bself as exampt from a miled assurance raviaw in 202324, & mel the
examplion criteria and oomactly deckarsd itsell axempl. (If the suthorily had & Gmited sssurance ¥
review of i Z02324 ABAR ek “nod coverpd™)

L. The authority published the regquired informalion on a websiteiwebpage up 1o date &t e Gme of the
inbirmal audit in accondance wilh the relevani legislation. v

M. In the year coverad by this AGAR, the autharity comectly provided for a penad for the exercise of
public nghls as required by the Accouwnts and Audil Regulaions (duding the 2024-25 AGAR peariod, v
walre puaniic mphits in redsdion i e 2023-24 AGAR gvitenced by a nodice o he wabsie andior
aulfoty approvid minufes conirming e dates 2ol

H. The sutharity has complied with the publication requiremeants kor 2024024 AGAR

L Y

OSSN S

{sse AGAR Page 1 Guidance Notos). Ld
g ey
Trust funds (including charitabla) - The councl med its responsiblities as a trustee. v
For any other risk anaas identified by this authority adequate contnols exdsted (list ary other risk areas on separate sheets if nesded).
Datels) intemal aws undertaken Marme of person who carmed out the intamal s

01/05/2025 10/05/2025 Brian Kenneth Brooks

Signature of person who
carmied oul the interral aud w _— 10/05/2025

“H the response is 'no’ please state tha implications and action boing taken to sddress any weakness in control
identified [add separate shoots if neoded). ok

"Habe: If the responsa is 'not coverad” plaase slaie whan e most recend infermal audd work was dona inthis anea and when i is
radd planned; or, if coverage is nol requined, the annual nternal sudit neporl mus! explain why not (add separate sheals ¥ neadad).
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Section 1 = Annual Governance Statement 2024/25

We acknowledge as the members of:

Heworth Without Parish Council

our responsibility for ensuring that there is a sound system of internal confrol, including arrangements for
the preparation of the Accounting Statemants. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that;

rrarsagemint during the year, and for the preparation of
B SCoouning SlRbements,

1. W harve parl in placs arrangesnents for effiective finpncial ..-(

prepaved s sccounting stademants in accordonoe
wilhr the Accownls and Audt Reguiations.

Inclucing maasures dasigned (o prevent and detect fraud
&Nl CoiTupElon &cd reviesved s efoctivensss.

2. %vio maininined an ndequalo sysiom of mdemal contral _,.;

il PrOpE ETangemants and scoapled rosponsibiity
fow safegemnding the pulsic monoy and' MESOWTeS i
iz claarpa.

3. ¥ ook all naagonablo slops o assune sursalves
thal there are ng matiers of achaal or pobantial
ren-Compllanss Wil liwes, regulalions and Proper
Fractices that could have a sigrificant financial alfect
o the ability of fis authorty o conduct ita
bsinnss oF manacs ite inances,

has ondy dons what f hag B legel powor io da and fbas
compliad wilh Proper Praciicas in doing so.

4, W provided proper coporiunity durng the yoesar for
iFed pasrcise of ebeciors’ rights in acoordancs with Ths
requiremoents of tha Accounts and Audil Roguiaions,

during e yoor gave ol porsons idonpaied e apporundy fo
inspoct ard sk gopsbons abocd s suthondy's socowsts.

5. Wie camied out an assessment of the risks Bdang this
mgthority Snd look appropnste steps o manasge Bhoss
reaks, inchuding the ntroduciion of imemal contrads andlor
cutornal irsurance cowar whiesns nesguingd,

covuscandg v’ documanted e finaencia! and alfser Aaks #
faces and deal willh them propeny

E. Wa maintaned thioughout the year on adequate ared
affiectia Systam of intermal audit of tha accouniing
resconds and confrol systems,

amanged for & compatenl person, indepandant of the Snancial
controls and procedurns, o give w0 ciecie wew on whethar
intnrmad controls mee! e neads of Mis sy sutfionfy.

7. Wi tock sppropriate action on all matiers: ralsad
in reports from internall and estennal audil,

responded b mames Brought b s stention by indemal and
diclgrnal ot

B W considered wheshaer arry Bligakon, Rabdites or
COMMBMENIS, Bvents or iransacions, OCrurming eilhar
during or afier tha yoar-end, have 8 linsncial impact on
this nushonty and. whene appropriaie, have incheded Bham
in the aceourmng slatements,

., {Faor local coundla only) Trust funds inclucting
chisiitable. In our capacity as the sole managing
Frissten wo discharged our scoourtability

dizciosed ewayThing i ahoukd heve abaut 5 business acivily
during M P incfding svanls faling place affer tha Fear
and  relevant.

hag mal olf of ke meponsibiles wivie, is & body
Covpoala, i i3 & S0h Managing rnsfes of a lacal
frest o bruisis

J

“Please provide sxplanations to the external auditor on a separate sheet for sach ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must ba published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meating of the autharity on:

25[4 | 2625
and recorded as minute reference:

é.f/zﬂ?.sh

www.heworthwithout.org.uk

Signed by the Chair and Clerk of the meeting whers
approval Was given:

Chair m 'H'W

-
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Section 2 - Accounting Statements 2024/25 for

Heworth Without Parish Council

1. Balances brought Tedal halances and reserves at the baginning of the year
farward 48,292 60,385 as recorded in the financial records. Value mus! agroe o
Bou 7 of previous year,
2. (+) Precepl or Rates and Tidal armount of precapt for for D85 rades and levies)
Lawigs 21,196 21,815 recaived or recelvable in the yesr. Exclude any granis
recened,
3. (+) Total other receipts Todal incama or receipls as recorded in the cashbook less
19,530 17,039 the procept or ratesfovies received (line 2). Include any
pramis receied.
4, (=) Siaff cosis Todal expendiiure or paymens made fo and on behail
11 147 11.720 of all ampioyees. include groses salanes and wages,
R f ermpioyaers NI contributions, armployers pension
coviributions, gratiilies and SEVErance pajpraents.
5. (-) Loan interest/capital Total expandifure or paymends of capilal and infarest
repaymanls 0 0| made during the year an the authorily's borrowings (IF any)
8. {-}A0 alhér payrmients Tolal expandiuns or payrments 8t recorded o the cash-
17,486 27,976 book loss staff costs (line 4) and foan infarest'capital
resparyrmen(s (T 5
7. (=} Balances carried Talal batances and reserves of the ond of ihe year, Must
forward 60,385 59,542 | oqual (1+243) - (4+5+86).
8. Tolal value of cash and The sum of alf curment and deposit bank accounts, cash
short larm investments 60,385 59,542 | haldings and shor term investmaents held a5 af 31 March -
To agree with bank reconciliation.
9. Todal fixed assats plus The value of all the properly the aulhonty owne — # (s made
long term investmenits 200,057 204,502 up of all #s fixed assels and long lerm imestments as af
| __and assets 31 March
10. Total barfawings The cudstonding capial belonoe as &t 31 Manch of sl losns
0 O| from third parties fincluding PWLE)

For Local Counclls Cnly

11a. Disclosure note e Trust funds
(includang chantable)

116, Dischosure nobe re Tkl Tunds
[mm_chm]l

The Councl, az & hody corporate, acts o8 a0 Irusies smnd
iz responsitie for managing Tros! funds or assels

The fguras in the sccouniing sfafements above
exciude any Trust fransactions.

| cartify that for the vear ended 31 Manch 2025 the Accounting
Statements in this Annual Governancs and Accountability
Retum have been prepared on either a receipts and payments
of miame and expendilune basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Praclitioners’ Guide ko Proper Praclices and prasent fairly
the financial position of this autharity.

Signed by Responsible Financial Officer before being

presented to the authority for approval
—
_— 23/04/2025

| confirm that these Accounting Stalemeants wsns
approved by this authornity on this dake:

28/04/2025

as recorded in minuke reference:
61/2025h

Signied by Chair of the meeting wharne the Accounting
Statements wane approved

J,/}/} : L‘( B«;ﬁ,“zfﬁﬂﬁ_f
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Section 3 — External Auditor's Report and Certificate 2024/25

In respect of Heworth Without Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibiity as auditons o complete a limited assurance review is 2ol oul by the Matonal Audit Offica (NAD). A mited
assurance review is not a full statutory audit, it does not constitute an audit camed out in accordance with Intemational
Standards on Auditing (LK & Irefand) and hence it does not provide the same bevel of assurance that such an auwdt would.
The LK Govemment has determined that a lower level of assurance than that provided by a full statubory awdil is appropriate
for those local public bodies with the lowest levels of spending.

Under a imited assurance review, the audor is responsible for reviewing Sections 1 and 2 of the Annual Govemnanca and
Accountability Retum in accordance with NAD Auditor Guidance Mote 02 (AGN 02as issued by the NAD on bahalf of the
Compirolier and Auditor General. AGN 02 is available from the NAD website —
hitps:fwww.nao.org.uk/code-audit-practice’guidance-and-information-for-awditors! .

This authority Is responsible for ensuring that its financial management ks adeguate and effective and that it has

a sound system of internal control, The authority prepares an Annual Governance and Accountabdlity Retum in
atoordance with Proper Praclices which;

* summarises the accounting records for the year ended 31 March 2025; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibiliies s extemal audiors.

2 External auditor's limited assurance opinion 2024/25

|iﬁmmmmwwmrmhhmdwwﬂm1mzﬁmmm Accourabiliy Fesarm, in
fthi irdonmaticn in Secong 1 mzdmmwwwmwgmmaammmw arsd

||: “dushate as sppropriabe).

| (cxnlinss on & separate shest i requinsd)

Oithesr matiors not afleciing our opirson which we drow (o the atiention of the auhenty:

| {eontinug on a separste sheel if required)

3 External auditor certificate 2024/25

We certifyido not cerfify® that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged cur responsibiliies under the Local Audit and Accountability Act |
2014, for the year ended 31 March 2025. |

& 05 nol corfy compieRon DecalBe:

External Auditor Narma

Extarnal Auditor Signatune Date
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